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(4) Include a single means of pro-
viding widespread public notice of ac-
quisition opportunities through the 
Governmentwide point of entry and a 
means of responding to notices or so-
licitations electronically; and 

(5) Comply with nationally and inter-
nationally recognized standards that 
broaden interoperability and ease the 
electronic interchange of information, 
such as standards established by the 
National Institute of Standards and 
Technology. 

(c) Before using electronic commerce, 
the agency head shall ensure that the 
agency systems are capable of ensuring 
authentication and confidentiality 
commensurate with the risk and mag-
nitude of the harm from loss, misuse, 
or unauthorized access to or modifica-
tion of the information. 

(d) Agencies may accept electronic 
signatures and records in connection 
with Government contracts. 

[63 R 58592, Oct. 30, 1998, as amended at 66 FR 
27409, May 16, 2001; 68 FR 28094, May 22, 2003; 
70 FR 14954, Mar. 23, 2005] 

Subpart 4.6—Contract Reporting 
4.600 Scope of subpart. 

This subpart prescribes uniform re-
porting requirements for the Federal 
Procurement Data System (FPDS). 

4.601 Record requirements. 
(a) Each executive agency shall es-

tablish and maintain for a period of 5 
years a computer file, by fiscal year, 
containing unclassified records of all 
procurements exceeding $25,000. This 
file shall be accessible to the public 
using FPDS-NG. 

(b) With respect to each procurement 
carried out using competitive proce-
dures, agencies shall be able to access 
from the computer file, as a minimum, 
the following information: 

(1) The date of contract award. 
(2) Information identifying the 

source to whom the contract was 
awarded. 

(3) The property or services obtained 
by the Government under the procure-
ment. 

(4) The total cost of the procurement. 
(5) Those procurements which result 

in the submission of a single bid or pro-
posal so that they can be separately 

categorized and designated non-
competitive procurements using com-
petitive procedures. 

(c) In addition to paragraph (b) of 
this section with respect to each pro-
curement carried out using procedures 
other than competitive procedures, 
agencies shall be able to access— 

(1) The reason under subpart 6.3 for 
the use of such procedures; and 

(2) The identity of the organization 
or activity which conducted the pro-
curement. 

(d) In addition to the information de-
scribed in paragraphs (b) and (c) of this 
section, for procurements in excess of 
$25,000, agencies shall be able to access 
information on the following: 

(1) Awards to small disadvantaged 
businesses using either set-asides or 
full and open competition. 

(2) Awards to business concerns 
owned and controlled by women. 

(3) The number of offers received in 
response to a solicitation. 

(4) Task or delivery order contracts. 
(5) Contracts for the acquisition of 

commercial items. 
(6) Contracts or task orders treated 

as commercial items pursuant to 
12.102(g). 

(e) In addition to the information de-
scribed in paragraphs (b), (c), and (d) of 
this section, agencies must be able to 
access information from the computer 
file to identify bundled contracts with 
a total contract value, including all op-
tions, exceeding $5,000,000. 

(f) Agencies must transmit this infor-
mation to the Federal Procurement 
Data System in accordance with its 
procedures. 

[50 FR 52429, Dec. 23, 1985, as amended at 52 
FR 19802, May 27, 1987; 60 FR 42653, Aug. 16, 
1995; 64 FR 72442, Dec. 27, 1999; 68 FR 69249, 
Dec. 11, 2003; 69 FR 34227, June 18, 2004] 

4.602 Federal Procurement Data Sys-
tem. 

(a) The FPDS provides a comprehen-
sive mechanism for assembling, orga-
nizing, and presenting contract place-
ment data for the Federal Government. 
Federal agencies will now report data 
directly to the Federal Procurement 
Data System—Next Generation (FPDS- 
NG), which collects, processes, and dis-
seminates official statistical data on 
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Federal contracting. The data pro-
vide— 

(1) A basis for recurring and special 
reports to the President, the Congress, 
the General Accounting Office, Federal 
executive agencies, and the general 
public; 

(2) A means of measuring and assess-
ing the impact of Federal contracting 
on the Nation’s economy and the ex-
tent to which small, veteran-owned 
small, service-disabled veteran-owned 
small, HUBZone small, small disadvan-
taged, and women-owned small busi-
ness concerns are sharing in Federal 
contracts; and 

(3) Information for other policy and 
management control purposes, and for 
public access. 

(b) The FPDS Web site, https:// 
www.fpds.gov, provides instructions for 
submitting data. It also provides a 
complete list of departments, agencies, 
and other entities that submit data to 
the FPDS, as well as technical and end- 
user guidance, and a computer-based 
tutorial. 

(c)(1) Data collection points in each 
agency shall submit FPDS-required 
data on contract actions directly to 
FPDS-NG. Agencies must report all 
transactions over $2,500 and modifica-
tions to those transactions regardless 
of dollar value. 

(2) Agencies participating under the 
Small Business Competitiveness Dem-
onstration Program (see Subpart 19.10) 
shall report as an individual contract 
action all awards, regardless of dollar 
value, in the designated industry 
groups. 

(3) Agencies may choose to report 
transactions at or below $2,500, includ-
ing those made using the Government-
wide commercial purchase card, except 
as provided in paragraph (c)(2) of this 
section. 

(4) Until September 30, 2004, agencies 
shall report contract actions between 
$2,500 and $25,000 either in individual or 
summary form. After September 30, 
2004, agencies shall submit only indi-
vidual contract action reports. 

(d) The contracting officer must 
identify and report (if it is not pre-pop-
ulated by the Central Contractor Reg-
istration (CCR) database), a Contractor 
Identification Number for each suc-
cessful offeror. A Data Universal Num-

bering System (DUNS) number, which 
is a nine-digit number assigned by Dun 
and Bradstreet Information Services to 
an establishment, is the Contractor 
Identification Number for Federal con-
tractors. The DUNS number reported 
must identify the successful offeror’s 
name and address exactly as stated in 
the offer and resultant contract. The 
contracting officer must ask the offer-
or to provide its DUNS number by 
using either the provision prescribed in 
paragraph (a) of 4.603 or the FAR 
clause prescribed at 4.1104. If the suc-
cessful offeror does not provide its 
number, the contracting officer must 
contact the offeror and assist them in 
obtaining the DUNS number. 

(e) Unique Procurement Instrument 
Identifier (PIID). (1) The FPDS requires 
that each reporting agency assign a 
unique identifier for every contract, 
purchase order, BOA, Basic Agreement, 
and BPA reported to FPDS. Such iden-
tifiers shall comply with the contract 
numbering guidelines established by 
the Joint Financial Management Im-
provement Project. The PIID shall con-
sist of alpha characters in the first po-
sitions to indicate the agency, followed 
by alphanumeric characters identi-
fying bureau, offices, or other adminis-
trative subdivisions. The last portion 
of the PIID shall be numbered sequen-
tially. The PIID may include other ele-
ments, as appropriate, such as fiscal 
year. Delivery orders, task orders, and 
call numbers must be unique in com-
bination with the basic reference con-
tract vehicle identifier. When the basic 
reference contract is available for 
multi-agency use (GWAC, Federal Sup-
ply Schedule contract, etc.), an order-
ing agency shall use the same agency 
identification prefix for its delivery or-
ders, task orders, and call numbers as 
it uses for its contractual instruments. 

(2) Agencies are required to have in 
place, no later than October 1, 2003, a 
process that will ensure that each PIID 
reported to FPDS is unique, Govern-
mentwide, and will remain so for at 
least 20 years from the date of contract 
award. To eliminate the possibility of 
duplication between agencies, agencies 
must submit their proposed identifier 
to the Federal Procurement Data Cen-
ter, which will maintain a registry of 
the identifiers on the FPDC website 
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and validate their use in all trans-
actions. 

[48 FR 42113, Sept. 19. 1983. Redesignated at 
50 FR 52429, Dec. 23, 1985, and amended at 54 
FR 29280, July 11, 1989; 53 FR 43388, Oct. 26, 
1988; 55 FR 52788, Dec. 21, 1990; 56 FR 41744, 
Aug. 22, 1991; 57 FR 60572, Dec. 21, 1992; 60 FR 
48259, Sept. 18, 1995; 61 FR 67412, Dec. 20, 1996; 
62 FR 40236, July 25, 1997; 65 FR 60544, Oct. 11, 
2000; 68 FR 56680, Oct. 1, 2003; 68 FR 69249, 
Dec. 11, 2003] 

4.603 Solicitation provisions. 

(a) Insert the provision at 52.204–6, 
Data Universal Numbering System 
(DUNS) Number, in solicitations that— 

(1) Are expected to result in a re-
quirement for the generation of an in-
dividual contract action report (see 
4.602(c)); and 

(2) Do not contain the clause at 
52.204–7, Central Contractor Registra-
tion. 

(b) Insert the provision at 52.204–5, 
Women-Owned Business (Other Than 
Small Business), in solicitations that— 

(1) Are not set aside for small busi-
ness concerns; 

(2) Exceed the simplified acquisition 
threshold; and 

(3) Are for contracts that will be per-
formed in the United States or its out-
lying areas. 

[61 FR 67412, Dec. 20, 1996, as amended at 63 
FR 9050, Feb. 23, 1998; 64 FR 10532, Mar. 4, 
1999; 68 FR 28080, May 22, 2003; 68 FR 56672, 
Oct. 1, 2003; 68 FR 69249, Dec. 11, 2003] 

Subpart 4.7—Contractor Records 
Retention 

4.700 Scope of subpart. 

This subpart provides policies and 
procedures for retention of records by 
contractors to meet the records review 
requirements of the Government. In 
this subpart, the terms ‘‘contracts’’ 
and ‘‘contractors’’ include ‘‘sub-
contracts’’ and ‘‘subcontractors.’’ 

4.701 Purpose. 

The purpose of this subpart is to gen-
erally describe records retention re-
quirements and to allow reductions in 
the retention period for specific classes 
of records under prescribed cir-
cumstances. 

4.702 Applicability. 
(a) This subpart applies to records 

generated under contracts that contain 
one of the following clauses: 

(1) Audit and Records—Sealed Bid-
ding (52.214–26). 

(2) Audit and Records—Negotiation 
(52.215–2). 

(b) This subpart is not mandatory on 
Department of Energy contracts for 
which the Comptroller General allows 
alternative records retention periods. 
Apart from this exception, this subpart 
applies to record retention periods 
under contracts that are subject to 
Chapter 137, Title 10, U.S.C., or 40 
U.S.C. 101, et seq. 

[48 FR 42113, Sept. 19, 1983, as amended at 50 
FR 1727, Jan. 11, 1985; 50 FR 52429, Dec. 23, 
1985; 60 FR 42650, Aug. 16, 1995; 60 FR 48211, 
Sept. 18, 1995; 62 FR 258, Jan. 2, 1997; 70 FR 
57454, Sept. 30, 2005] 

4.703 Policy. 
(a) Except as stated in 4.703(b), con-

tractors shall make available records, 
which includes books, documents, ac-
counting procedures and practices, and 
other data, regardless of type and re-
gardless of whether such items are in 
written form, in the form of computer 
data, or in any other form, and other 
supporting evidence to satisfy contract 
negotiation, administration, and audit 
requirements of the contracting agen-
cies and the Comptroller General for (1) 
3 years after final payment or, for cer-
tain records, (2) the period specified in 
4.705 through 4.705–3, whichever of 
these periods expires first. 

(b) Contractors shall make available 
the foregoing records and supporting 
evidence for a longer period of time 
than is required in 4.703(a) if— 

(1) A retention period longer than 
that cited in 4.703(a) is specified in any 
contract clause; or 

(2) The contractor, for its own pur-
poses, retains the foregoing records and 
supporting evidence for a longer period. 
Under this circumstance, the retention 
period shall be the period of the con-
tractor’s retention or 3 years after 
final payment, whichever period ex-
pires first. 

(3) The contractor does not meet the 
original due date for submission of 
final indirect cost rate proposals speci-
fied in subparagraph (d)(2) of the clause 
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